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Paperback. Book Condition: New. Paperback. 271 pages. Sit down at the keyboard and cinch that deal! Press
the send button and get the account!Writing skills are more important than ever in determining business
success. They can make the di?erence between climbing the corporate ladder and getting stuck on a low rung.
An e-mail thats clear, concise, and targeted will get more than just a responseit will get results. . . including your
bosss attention!No matter what the business or sector, top communication skills are in major demand. Why
Because businesses are bogged down with e-mails that are too long, wordy, and unclear. Instead of wasting
time rewriting, clarifying, and still miscommunicating, write it once, write it right, and get the job done the first
time. The Executive Guide to E-mail Correspondence will show you how to rapidly transform basic writing skills
into global communications expertise. Geared to the computer-toting professional with little patience for
instructions and explanations, The Executive Guide to E-mail Correspondence fills the gap between academic
training and real-world writing by providing you with a range of E-mail templates that you can instantly adapt
to your business needs. Written in a fresh and lively, heres-how style, The Executive Guide to E-mail
Correspondence: - Demonstrates the hallmarks of e?ective business E-mails. - Features ready-to-use
organizational plans. - Presents quick and easy editing techniques. - Furnishes before-and-aBer editing models.
- Focuses on the dos and-donts of proficient E-mails. - Supplies practical writing tips and tricks. The Executive
Guide to E-mail Correspondence is a must-have book for anyone who wants to fast-forward his or her career in
any business or industry. This item ships from multiple locations. Your book may arrive from Roseburg,OR, La
Vergne,TN. Paperback.
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Summer Fit Learning. Paperback. Book Condition: New. Paperback. 160 pages. Dimensions:
10.6in. x 8.3in. x 0.5in.Summer Fit Activity Books move summer learning beyond academics to
also prepare children physically and socially for the grade ahead....
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Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:
9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
years and who...
Sav e eBo o k »Sav e eBo o k »
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Balboa Press. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions: 9.0in. x
6.0in. x 0.3in.We all have dreams of what we want to do and who we want to become. Many of
us eventually decide...
Sav e eBo o k »Sav e eBo o k »

Th e Day  I Fo rgo t to  PrayTh e Day  I Fo rgo t to  Pray
Tate Publishing. Paperback. Book Condition: New. Paperback. 28 pages. Dimensions: 8.7in. x
5.8in. x 0.3in.Alexis is an ordinary five-year-old who likes to run and play in the sandbox. On
her first day of Kindergarten, she...
Sav e eBo o k »Sav e eBo o k »

DK Read ers A n imal H o sp ital L ev el 2  Begin n in g to  Read  A lo n eDK Read ers A n imal H o sp ital L ev el 2  Begin n in g to  Read  A lo n e
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.9in. x
5.8in. x 0.1in.This Level 2 book is appropriate for children who are beginning to read alone.
When Jack and Luke take an injured...
Sav e eBo o k »Sav e eBo o k »
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A  Sea Sy mp h o n y  -  Stu d y  Sco reA  Sea Sy mp h o n y  -  Stu d y  Sco re
Petrucci Library Press. Paperback. Book Condition: New. Paperback. 324 pages. Dimensions:
9.6in. x 6.7in. x 0.7in.Vaughan Williams conducted the first performance of his great choral
symphony on his 38th birthday, October 12, 1910, at the
Sav e ePu b  »Sav e ePu b  »

Wo n d ro u s Stran geWo n d ro u s Stran ge
Harper Teen. Paperback. Book Condition: New. Paperback. 352 pages. Dimensions: 7.9in. x
5.3in. x 0.9in.Since the dawn of time, the Faerie have taken. . . . Seventeen-year-old actress
Kelley Winslow always thought faeries were just
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DK Read ers Plan ts Bite Back L ev el 3  Read in g A lo n eDK Read ers Plan ts Bite Back L ev el 3  Read in g A lo n e
DK CHILDREN. Paperback. Book Condition: New. Paperback. 48 pages. Dimensions: 9.0in. x
5.8in. x 0.2in.With Eyewitness Readers, children will learn to read --then read to learn! There
are plants that prickle, sting, or even munch
Sav e ePu b  »Sav e ePu b  »

N an cy  C lan cy ,  Su p er Sleu th  Fan cy  N an cyN an cy  C lan cy ,  Su p er Sleu th  Fan cy  N an cy
HarperCollins. Paperback. Book Condition: New. Robin Preiss Glasser (illustrator). Paperback.
144 pages. Dimensions: 7.4in. x 5.1in. x 0.5in.Kids who grew up with Jane OConnors Fancy
Nancy picture books can spend some quality time with their
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Vikin g Sh ip s A t Su n rise M agic Tree H o u se,  N o .  15Vikin g Sh ip s A t Su n rise M agic Tree H o u se,  N o .  15
Random House Books for Young Readers. Paperback. Book Condition: New. Sal Murdocca
(illustrator). Paperback. 96 pages. Dimensions: 7.4in. x 4.9in. x 0.2in.Jack and Annie are ready
for their next fantasy adventure in the bestselling middle-grade
Sav e ePu b  »Sav e ePu b  »
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